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YTBEPXJIAIO:
[- ;asenywmnii
7 /f / Kacamkuk E.K.

HHucTpykuus
0 nopsike o0pareHus co crykeOHoH HH(pOpMaLIHEH OrpaHHYEHHOr0 PACIIPOCTPAHEHHS B B
MYHHLMIATbHOM aBTOHOMHOM JOIIKOJILHOM 00pa30BaTeIbHOM
yupexxaeHu Kucenesckoro ropoackoro okpyra
netckuii caa Ne65 koMOMHMPOBAHHOrO BUia «POIHUYOKY
(merckwii can 65)

OBIIHME IOJIOXKEHMA.

1.1. Hacrosmas HWuHcTpykums onpexenser oOwmii nopspok  obpameHus ¢
JIOKYMEHTHPOBAHHOM CiyxeOHOH MH(OopMaIe OrpaHHYEHHOrO PACTIPOCTPAHEHHS U JIPYTHMH
MaTepualbHbIMH HOocHTensiMM uHGOpMaummn B nerckom cany 65. TpebGosanus Hactosuieit
MHCTpYKIIMM PacTpOCTPAaHAIOTCS Ha TOPAAOK OOpalleHHs ¢ MHBIMH  MaTepHasibHbIMU
HOCHTEJIAMH ClyXeOHO# HHpOpMalu — OrpaHMYEeHHOro pacnpoctpaHeHus (¢oro, BuaEO M
ayiMo 1 Ap).

1.2. K nokyMeHTHpOBaHHOH cnyxeOHO#H MHGOpPMALMH OrpaHHYEHHOTO PacrpOCTPAHEHHS
OTHOCHTCA HECEKpeTHas WH(pOpMalMsA, Kacalomascsi JACATENbHOCTH JAETCKoro caza 65,
OrpaHHYEHHs, HA pPACTPOCTPAaHEHHE KOTOPOH IMKTYIOTCH CIyKeOHOH HEO6XOMMMOCTBIO.
Heobx0nMMOCTh MPHCBOEHUS H0KymMeHTam rpuda «Jlns cnyxebHoro nons3oBanHus» (nanee -
JICIT) onpenensieTcsi HMCMOJHUTENEM M JIOJDKHOCTHBIM JIMIIOM, TOANKCHIBAIOIIMM  HITH
yTBepKaarommM JIOKyMEHT, B COOTBETCTBHM C NEPEYHEM BHOB CiyxeOHOH HH(pOpMaLuH,
KOTOPYI0 HEOOXOIMMO OTHOCHTBH K pPa3psly OFPaHHYEHHOr0 pacrpoCTpaHEHHs (YTBEPKIAETCS
3aBEIYIOLIMM JETCKOTO caza 65 ).

1.3. K poxymeHTHpoBaHHOH cnykeOHON HHPOPMALIMKM OTPAHWYEHHOTO PACIIPOCTPAHEHHS
HE MOIyT OBITh OTHECEHBI. - JIOKAJIbHbIE HOPMATHBHBIE AKThl, 3aTPAruBalOIIHE MPaBa U CBOOOIbI
rpakiaH, - OMHUCAHHE CTPYKTYPHI NETCKOro caaa 65, ero QyHKUMH, HanpasjieHud ¥ (opm
NeSTeJIbHOCTH, @ TaKkKe €ro aapec, - NOKYMEHThI, HAaKalUIMBacMble B OTKPHITBIX apXHBax,
UH(POPMALIHOHHBIX CHCTEMaX, HEOOXONMMBIE I/ pealM3alMH 1pas, cBOOOA M 00A3aHHOCTEH
rpaX<iaH.

1.4. 3asenyrouuii, NOJDKHOCTHBIE JHIIA AETCKOro cafa 65, NpUHABIIME pelIeHHEe 00
OTHECEHHH JIOKYMEHTHPOBaHHOH cnyxebHOH wHGOpMalMU K paspsay OrpaHHYEHHOIro
pacrpOCTPaHEHUs, HECYT MEPCOHANBHYIO OTBETCTBEHHOCTh 3a OOOCHOBAHHOCTh IIPHHATOrO
pelieHus coOMIONEeHHe OrpaHMYEHHH, NMpeayCMOTpeHHsIX M. 1.3, Hacrosmed WMuHcTpykimu, a
TaloKke 3a 00ECNEYEHHOCTh 3aUIMThl HOCHTENeH HH(OPMaLMKH OrPaHUYEHHOr0 PacIpPOCTPAHEHUs
Y KCII0JIb30BAHHMA CPEACTB OPITEXHUKH IPH NMOATOTOBKE 3TUX TOKYMEHTOB.

1.5. JlokyMeHTHpOBaHHas CiykeOHas MHOOpMaUMsA OrpaHHYEHHOr0 PacrpOCTpaHEHHs
0e3 CaHKLMH 3aBEIYIOLIEro JETCKOro cana 65 u ero 3aMecTuTeNeii He NOMJIEKHUT Pa3rIalleHUI0
(pacrpoCTpaHEHHUIO).

1.6. 3a pasriameHue NOKYMEHTHPOBAHHOH cnyxebHOH uHboOpMalMu OrpaHHYeHHOro
pacmpoCTpaHeHHs, a Takke HapylIeHHWe Mopsnka obpaieHus ¢ JOKYMEHTaMH, COJEpKalluMH
Takyro uH(opMaLMoo pabOTHHK AETCKOTO cafa 65 MoKeT ObITh MPUBICYEH K AHUCLMITTHHAPHON
WJTH HHOM MPENyCMOTPEHHOH 3aKOHOIAaTENECTBOM OTBETCTBEHHOCTH.

1.7. KoHTposib 32 OCYHIECTBICHHEM y4eTa, Pa3MHOXKECHHS, XpaHEHHs U MCIIOIb30BAHUS
JloxymenToB ¢ rpudom «J{CII» Bozaraercs Ha NeNONPOH3BOAMTENS.

1.8. PabotHuku amerckoro caga 65 umeriue otHouwieHue K pabore ¢ JlokymeHTamu
«JICII» nomkHbl ObITh B 00sA3aTEILHOM TMOPSIKE O3HAKOMJICHBI C HacTosmeid MHcTpykimed,
yCTaHaBIMBAIOLIEH MOPANOK paboThl ¢ JIOKYMEHTHPOBAaHHOH HMH(OpMalMEH OrpaHHMYEHHOTO
pacmpocTpaHeHHs B AETCKOM caay 65. PaboTHukaM (O/DKHOCTHBIM JMIIaM), paboTalommM ¢



Jokymenramu «J{CIT», 3anpemaercsi coo0ImAaTh YCTHO MM ITHCbMEHHO KOMY Obl TO HH ObLIO
CBENCHHs, COIEpKammecs B 3THX JIOKyMEHTax, €ClIM O3TO HE BBI3BIBAETCA CIYKeOHO#H
HE00XO0OUMOCTBIO.

2.  TIOPAOK PABOTHI C JOKYMEHTAMH.

2.1. JlokymeHTsI, conepxaiue koHpuaenuuansuyo unpopmammio (JICIT) neyararorcs
Ha paboumMx MecTax AOJDKHOCTHBIX JIMI (MCTIONHHMTENEH) ¢ y4eTOM TpeDOoBaHMA TEXHHYECKOH
3aruThl HHGOpMALMN.

2.2. Ha JlokymeHTaX, coepKaluxX KOHQUIACHUHANBHYIO HH(OPMAIHIO, TIPOCTABIISAETCH
orpanuuntesnsHas nometka JICIL YkasanHas nomeTka W HOMEp 9K3€MIUISIpa MPOCTABIIAIOTCS B
IpaBOM BEPXHEM YIJy TMepBoii cTpaHuubl JIOKyMeHTa, Ha OONOXKE W THTYNBHOM JIMCTE
JlokymeHTa, a Talke Ha TIEPBOH CTPAHMIIE CONMPOBOAMTENLHOrO MUChMA K 3THM JIOKyMEeHTaMm.
Heob6xonumocts mnpoctasiedus JICII na JlokymenTax omnpenensercs pyKOBOAUTEIEM,
nupekTopoM JIMLes WIM JIMIOM €ro 3aMeHSsIOUIMM, TOANKMCHIBAIOIIUM WM YTBEPHKIAIOLIMM
IOKYMEHT.

2.3. Peructpaums noamucanHbix JlokymentoB JICII ocymiecTisieTcss AODKHOCTHBIMA
NADAMH (MCTIONTHHTEISAMH ), KOTOPbIM MOPYYCH MPHEM U Y4eT HeceKpeTHO#H JlokymenTauuu. [Tpu
He3HauuTeNbHOM 00BeMe Takux JlokymentoB (mo 500 peructpaimii B Kajl€HAApHBIH rox)
pa3pemaeTcs BECTH HX PETHUCTPALMIO B YYETHBIX (JOPMaX COBMECTHO C APYTHMH HECEKPETHBIMHU
JlokyMeHTaMH.

2.4. PeructpaumoHHsiii Homep Jlokymenta JICII mnpenocrabisieTcs B TIO3HIIMH,
npeaycmotpenHoit Onankom JICII, x Homepy nobGasnsercs nomerka «[HC». B octamsHOM
odopmnenne [{okymentos JITIC ocymecTBaseTCs B NOPSAAKE, YCTAHOBJIEHHOM B JISTCKOM Cajy
nis JIOKyMEHTOB OTKPBITOrO Xapakrepa.

2.5. Vcnosuss xpanenus JloxkymentoB ¢ nometkod JICII no/okHBI MNpenoTBpamiaTh
cBobo B mocTyn K HUM. Beinada (nepenaya) Jloxymentos JITIC npou3BoAMTCS MO POCITHCE.

2.6. Pasmuoxenue (Tupaxuposanue) [lokymentoB c¢ nometkod JIMC mnpoussoaurcs
TOJILKO C TMCHMEHHOr0 pa3pelieHus 3aBeNyIOLIEro IETCKOro caja 65.

2.7. Tlepecsuika Jloxymentos JIIIC B apyrue opranusaumy npousBoauTcs yepes «[louty
Poccumy - 3aKa3HbIMH HITH IIEHHBIMH TTOYTOBBIMH OTITPABJICHUAMH.

2.8. HUcnonuenusie Jlokymentsl JIIC rpynmupyroTcs B fAea B COOTBETCTBHM C
HOMEHKJIaTypoii sen. IIpu 3TOM B HECEKPETHBIX JEJIONPOM3BOACTBAX Ha 00IOXKE nena, B
KOTOPOE MOMEIIEHB! TAKHE JOKYMEHTHI, Takoke npocrassercs nomerka AI1C.

2.9. Vuuuroxenuwe naoxymeHta JIIC npous3BOAMTCS MO aKTy MO HMCTEYEHHH CPOKOB
XpaHEHHs WJM 110 MHHOBAHHM B HMX HaloOHOCTH. DKCHEpTH3y H OTOOpP K YHWYTOXKCHHIO
JIokyMeHTOB, C(OPMHPOBAaHHBIX B J€Na, M KOHQUICHUMANbHOH HMH(OpMALMH MNPOM3BOAUT
KOMMCCHS, Ha3HA4aeMasl 3aBeIyOLIHM IETCKOro cana 65.

2.10. Tlepenaya lokymentoB u aen ¢ nomerkoit JICII ot omHoro paGotHuka npyromy
OCYLIECTBJISAETCA C Pa3PELICHUs 3aBEYIOLIET0 NETCKOro caza 65.

2.11. TIpu cmeHe pabOTHHMKA OTBETCTBEHHOTO 3a IEJIONPOM3BOACTBO, COCTABJISETCS aKT
npuema - cnayu nokymento JICIL, yrBepikiaemblii 3aBeyromum IETCKOrO cana 65.

2.12. Tlposepka Hanuuus noxkymeHtoB JICII mpou3BOAMTCS HE pexe ONHOrO pas B rol
KOMHCCHEH, Ha3HAuaeMoll IHPEKTOpoM. B cOCTaB KOMHCCHM BKIHOYAaeTCs pabOTHUKH,
OTBETCTBEHHBIE 3a Y4eT ¥ XpaHeHue JlOKyMEHTOB.

2.13. Pesynsratel mpoBepku Hamuuus JlokymentoB [IIC odopmusitorcs akrtom. Ha
OCHOBAaHWH aKTa 00 yTpaueHHbIX JIOKYMEHTaX Ne/alTCs COOTBETCTBYIOIME OTMETKH B Y4ETHBIX
dopmax. O akrax yTpathl KoH(uIeHIManbHBIX JokyMeHTOB JHM0OO pasriawieHus
KOH(HIEHIMAIBHONH WHAOPMAIIMH CTABUTCA B M3BECTHOCTh 3aBEIyIOLUMIA JETCKOro cazxa 65 u
HA3HAYAETCd KOMMCCHS JUls pacclieloBaHus OOCTOATENbCTB YTpaThl MM  pasriiallieHHs.
Pe3ynbTaThl pacc/ieI0BaHUs JOKIIAIbIBAIOTCA 3aBEIyIOLIEMY IETCKOro cajia 65.

(O3HAKOMJIEHBI:
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